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Communication Brief

Project: Online Portfolio

Project Summary

[Answer the following questions in an average of 2-3 sentences each. Remove or replace all questions and brackets and bracketed text,  including this.]

1. What is the overriding purpose of this project? [Replace the question with the answer, beginning something like, “The overriding purpose of this project is to …”]
2. What are the secondary goals? [Replace the question with the answer, “Secondary goals of this project include …”]
3. What are the long-term goals? [just as above …]
Audience Profile

1. Who is the target audience? (A typical audience member’s interests, background, beliefs, age range, gender, habits of interacting with relevant media, and any other relevant information.)
2. Are there secondary and tertiary target audiences? Who are they?
3. What do these people care about? 
4. What will this project demonstrate to them?
Perception & Tone

1. What do you you want the target audience(s) to think and feel? What verbs and adjectives describe the response you are seeking?
2. How will this project help achieve that goal?
3. How will this shape the content of the project?
4. How will it shape design and visual (and/or aural) elements?
Communication Strategy

1. What primary message(s) are you trying to communicate to the target audience(s)?
2. By what specific means will you convey that/those message(s)?
Competitive Positioning

1. With whom will this project be in competition?
2. What will you need to do to compete well, by comparison with these others? What will you need to do to distinguish yourself, setting your work apart from the others?
Targeted Message

What word or concise phrase should best summarize this project once it is launched?
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